Place and date ____________________________________
Who is it for _______________________
Title of the person to whom it is addressed ________________________________
College name ___________________________________
University Address ___________________________________      

Dear Mrs. ________________ (to whom it is addressed):  
I would like to extend my most sincere recommendation to Mr. _________________ (name of the recommended), whom I had the pleasure of teaching during the last ____________ (time) in _______________________ (name of the institute), developing a wonderful teacher-student relationship.  
As ____________ (position of whoever recommends) of the _______________________ (name of the institute) I am in charge of teaching several courses of the program. This has given me the opportunity to meet all the students of the ____________ (program name) program in more detail. 
In the case of Mr. ______________________ (name of the recommended), I can say that during the ________ (time) of the program ____________ (name of the program), he was quiet and reserved, however, in the last _________ (time) he has become One of the best students.  
Some courses in which he has excelled are _______________________________________________________________________________________________________________________________________________________________________________________________________________________.  
I strongly recommend Mr. _________________________ (recommended name) for his _____________ (program). I am sure it will enrich your program and give the ______________________________ (name of the institute) a higher profile in the future.  
Sincerely,      
Title and name of who recommends ______________________________  
Post of who recommends _____________________________ 
Telephone and email of who recommends ________________ / ________________  
___________________
Firm
